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Dear Students,

This booklet has been prepared to briefly inform you
about preparatory program.

For more information about school rules and
regulations, please read the document:

https://sfl.karabuk.edu.tr/yuklenen/dosyalar/1269
19202340241.pdf

Academic Calendar

Placement Exam
19-20 September 2023

Proficiency:
Including writing and speaking exams
29 September 2023

*Visit https://sfl.karabuk.edu.tr to find out about exam
specifications.

Period 1 —7 weeks: All Levels
Start of lessons: 2 October 2023 Monday
End of lessons: 17 November 2023 Friday

Period 2 — 8 weeks: All Levels
Start of lessons: 27 November 2023 Monday
End of lessons: 19 January 2024 Friday

TERM BREAK — 3 weeks
22 January 2024 Monday- 9 February 2024 Friday

Period 3 — 8 weeks: Level 2-3-4
Start of lessons: 12 February 2024 Monday
End of lessons: 5 April 2024 Wednesday

Period 4 — 8 weeks: Level 3-4
Start of lessons: 15 April 2024 Monday
End of lessons: 7 June 2024 Friday

Proficiency | for students who failed last year

Including writing and speaking exams
18-19 January 2024

Proficiency Il for students who failed last year
Including writing and speaking exams
11-12 June 2024

*End of Level Tests (ELT) are administered on the last
two or three days of the period.

Degerli Ogrenciler,

Bu kitapgik hazirlik programi ile ilgili sizleri kisaca
bilgilendirmek i¢cin hazirlanmistir.

Tim is ve isleyis ile ilgili daha fazla bilgiyi
yonergemizde bulabilirsiniz:

https://sfl.karabuk.edu.tr/yuklenen/dosyalar/1269
19202340241 .pdf

Akademik Takvim

Seviye Belirleme Sinavi (SBS)
19-20 Eylil 2023

Muafiyet Sinavi:
Yazma ve konusma sinavlari dahil
29 Eyliil 2023

* Sinav tanimlari icin https://sfl.karabuk.edu.tr

adresini ziyaret ediniz.

Periyot 1 — 7 hafta: Tiim Seviyeler
Derslerin Baslangici: 2 Ekim 2023 Pazartesi
Derslerin Bitisi: 17 Kasim 2023 Cuma

Periyot 2 — 8 hafta: Tiim Seviyeler
Derslerin Baslangici: 27 Kasim 2022 Pazartesi
Derslerin Bitisi: 19 Ocak 2024 Cuma

YARI TIL TATILI — 3 hafta
22 Ocak 2024 Pazartesi- 9 Subat 2024 Cuma

Periyot 3 — 8 hafta: Level 2-3-4
Derslerin Baslangici: 12 Subat 2024 Pazartesi
Derslerin Bitisi: 5 Nisan 2024 Carsamba

Periyot 4 — 8 hafta: Level 3-4
Derslerin Baslangici: 15 Nisan 2024 Pazartesi
Derslerin Bitisi: 7 Haziran 2024 Cuma

Yil Tekrari Yapmus Ogrenciler igin Muafiyet Sinavi |
Yazma ve konusma sinavlari dahil
18-19 Ocak 2024

Yil Tekrari Yapmis Ogrenciler Muafiyet Sinavi II
Yazma ve konusma sinavlari dahil
11-12 Haziran 2024

*Kur Sonu Sinavlari (KSS) her periyodun son iki veya
Uc¢ glinl boyunca uygulanir.
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Levels, Materials & Lessons

You are placed into a level based on your score in
Placement Exam.

Levels and core materials are as below:

Level 1: Al

Empower Second Edition Starter/Al
Student’s Book with Digital Pack
Cambridge University Press

Level 2: A2

Empower Second Edition Elementary/A2
Student’s Book with Digital Pack
Cambridge University Press

Level 3: B1

Empower Second Edition Pre-Intermediate/B1
Student’s Book with Digital Pack

Cambridge University Press

Level 4: B1+

Empower Second Edition Intermediate/B1+
Student’s Book with Digital Pack
Cambridge University Press

* The books must be obtained licensed and copyright
bandaged. In order to access the online activities, you
will need the password/access cards which will be
provided with the licensed product.

*Your program consists of Integrated Skills (IS)
courses and online activities.

IS courses are the core lessons for all levels. These
courses consist of tasks and activities that aim to
improve your language skills in various aspects such
as reading, writing, listening and speaking. You will
have 20-25 hours a week with one or two instructors
(in some cases maximum three).

Online activities are for your self-study. You can
complete the content at any time in the time
interval that is given to you.

Seviyeler, Materyaller & Dersler

Seviye Belirleme Sinavi’'nda aldiginiz puana gore
uygun bir seviyeye yerlestirilirsiniz.

Seviyeler ve kaynaklar asagidaki gibidir:

Level 1: Al

Empower Second Edition Starter/A1l
Student’s Book with Digital Pack
Cambridge University Press

Level 2: A2

Empower Second Edition Elementary/A2
Student’s Book with Digital Pack
Cambridge University Press

Level 3: B1

Empower Second Edition Pre-Intermediate/B1
Student’s Book with Digital Pack

Cambridge University Press

Level 4: B1+

Empower Second Edition Intermediate/B1+
Student’s Book with Digital Pack
Cambridge University Press

* Kitaplarin orijinal lisansli ve bandrolli temin
edilmesi gerekmektedir. Cevrimigi etkinliklere
erisebilmek icin lisansli Griinle saglanan giris
kart/sifrelerine ihtiyaciniz olacaktir.

*Programiniz Integrated Skills (IS) dersleri ve
cevrimici etkinliklerden olusmaktadir.

IS dersleri tiim seviyelerde ana dersi olusturur. Bu
dersler, okuma, yazma, dinleme, konusma
becerilerinizi gelistirmenizi saglayacak ¢alisma ve
etkinliklerden olusur. Haftalik yaklasik 20-25 saat
dersiniz olacak ve bir veya iki 6gretim gorevlisiyle
ylratilecektir (bazi durumlarda en fazla (g).

Cevrimigi etkinlikler, bireysel ¢alismaniz igindir.
Size saglanan icerigi belirtilen zaman araligi icinde
istediginiz zaman tamamlayabilirsiniz.



Assessment, Exams & Absenteeism

In order to complete prep program and continue
studying at your department, you have to complete
Level 4 successfully.

When you complete a level successfully in one period,
you can continue your education in the next level in
the next period. You have to repeat the same level if
you fail.

Level success is assessed as below:

1. Midterm Exam 30%

2. End of Level Test (ELT) 40%

3. Portfolio Assessment 10%

4. In-class Performance (ICP) 10%
5. Online Activities 10%

Level Average 100%: >65 Successful
<65 Fail-Repeat the level

Midterm Exam: It includes listening, reading, writing,
vocabulary and grammar parts. It is done either at the
end of week four or at the beginning of week five.

End of Level Test: It includes listening, reading,
writing, speaking, vocabulary and grammar questions.
It tests your language skills and knowledge based on
the outcomes of that level.

Portfolio: You will complete writing and speaking
tasks at every level as part of the Integrated Skills
courses. The number of tasks varies according to the
level. There is no make-up for these tasks so you must
attend the lessons regularly and follow the deadlines
for the tasks. It is assessed by your course instructors
and advisor instructors collaboratively.

Classroom Participation: It is scored by your
instructors. Your attendance, your performance
during lessons, your participation in the activities, and
doing assignments on time are among the criteria.

Online Activities: This score is given according to the
report of your online activities. You must complete
the activities on time.

Absenteeism: Attendance is of utmost importance.
Attendance is taken in our distance education and
face-to-face courses. The absence limit is 36 hours for
a course. However, since the first period is 7 weeks,
this limit is set as 32 hours of absence. Those who
exceed this limit repeat the relevant level regardless
of their success. Students are responsible for keeping
their own attendance records.

Degerlendirme, Sinavlar ve Devamsizlik

Hazirlik programini tamamlayarak boliminizde
derslere devam edebilmeniz igin Level 4’0 basarili bir
sekilde tamamlamaniz gerekmektedir.

Bir seviyeyi basaril bir sekilde tamamlarsaniz bir
sonraki periyot bir list seviyede 6grenim gérmeye
devam edebilirsiniz. Basarisiz olmaniz halinde ayni
seviyeyi tekrarlarsiniz.

Kur basarisi asagidaki gibi degerlendirilmektedir:

1. Ara Sinav %30

2. Seviye Sonu Sinavi (KSS) %40

3. Portfolyo Degerlendirmesi % 10
4. Sinif ici Performans %10

5. Cevrimigi Etkinlikler %10

Kur Ortalamasi %100: >65 Basarili
<65 Basarisiz-Kur tekrari

Ara Sinav: Dinleme, okuma yazma ve sozciik bilgisi ve
dil bilgisi bolimlerinden olusur. Genellikle 4. haftanin
sonunda veya 5. haftanin basinda uygulanir.

Kur Sonu Sinavi: Dinleme, okuma, yazma, konusma,
sdzciik bilgisi ve dil bilgisi sorularindan olusur. ilgili
seviyede edinmis olmaniz gereken dil becerisini ve
bilgisini 6lger.

Portfolyo: Her seviyede Integrated Skills derslerinin
bir parcasi olan yazma ve konusma c¢alismalari
yapacaksiniz. Calismalarin sayisi her kurda farkhlik
gosterebilir. Calismalarin telafisi olmayacagindan
derslere diizenli katilmali ve ¢alisma takvimini takip
etmelisiniz. Calismalariniz ders sorumlusu ve
danisman hocaniz tarafindan ortak degerlendirilir.

Derse Katilim: Ders sorumlusu 6gretim gorevlilerince
not verilir. Derse katilim, sinif i¢ci performans,
etkinliklere katilim, 6dev zamaninda yapmak &lcttler
arasindadir.

Cevrimigi Etkinlikler: Bu not, ¢cevrimigi
etkinliklerinizden edinilen rapora gore verilir.
Etkinlikleri zamaninda tamamlamaniz gerekmektedir.

Devamsizlik: Derslere devam etmeniz oldukca
onemlidir. Uzaktan egitim ve ylz yize yapilan
derslerimizde yoklama alinir. Bir kurda 36 saat
devamsizlik limiti vardir. Ancak ilk kur 7 hafta olmasi
sebebiyle devamsizlik limiti 32 saat olacaktir. Bu siniri
asanlar basari durumuna bakilmaksizin ilgili kuru
tekrar ederler. Ogrenciler kendi devamsizlik kayitlarini
tutmakla yikamlidur.



The administration and/or lecturers do not have the
authority to give you permission for any reason
(excuses such as travel, illness, etc.). Use your absence
for such urgent and important situations.

Medical reports are not deducted from absenteeism
(except for committee reports for cases requiring

treatment for 20 days or more).

Other Important Issues:

* Students can use the language laboratory 114 at
school building in order to complete online
activities when they need.

* Students who can obtain the required scores from
the exams listed below will be considered sufficient in
terms of English level. Thus, they will be able to
graduate from the preparatory class by presenting
their documents regarding these scores to the School
of Foreign Languages.

Language Certificate exam score will not be accepted
for proficiency.

TOEFL IBT: 75

Cambridge ESOL (FCE/CAE/CPE): C
Pearson (PTE): 55

OSYM YDS/e-YDS: 65 YOK YOKDIL: 65
IELTS: 6.0

For other proficiency conditions please read the
regulations that have been announced on the web
page of our school.

* Self Access Centre is the primary resource center of
the School of Foreign Languages. It is not just a
lending library but a learning center where you can
engage in various activities for English language
practice, including educational processes, language
competitions, and games. The doors of our center,
which provides an additional environment for
individual study, are open to all our students.

*If you need to write a petition, you can send it to the
email below.

Yonetim ve/veya 6gretim gorevlilerinin herhangi bir
nedenle (seyahat, hastalik vb. mazeretler) sizlere izin
verme yetkisi yoktur. Devamsizliginizi bu gibi acil ve

onemli durumlar igin kullaniniz.

Saglik raporlari devamsizliktan diisiilmez (20 giin veya
Uzeri strede tedavi gerektiren durumlar icin heyet
raporlari harig).

Diger Konular:

*Ogrenciler cevrimici etkinlikleri tamamlayabilmek
icin binadaki 114 numarali dil laboratuvarlarini
kullanabilirler.

*Asagida belirtilen sinavlardan istenen puanlari
alabilen égrenciler, ingilizce seviyesi agisindan
yeterli olarak kabul edilecektir. Boylece, bu
puanlara dair belgelerini, Yabanci Diller
Yuksekokulu'na sunarak hazirlk sinifindan mezun
olabileceklerdir.

Language Certificate sinav skoru muafiyet
acisindan degerlendirmeye kabul edilmeyecektir.

TOEFL IBT: 75
Cambridge ESOL (FCE/CAE/CPE): C
Pearson (PTE): 55

OSYM YDS/e-YDS: 65

YOK YOKDIL: 65

IELTS: 6.0

Diger Muafiyet kosullari icin Yuksekokulu sayfamizda
yayinlanan yonetmeligini okumaniz gerekmektedir.

* Yabanci Diller Yuksekokulu'nun baslica kaynak
merkezi olan Bagimsiz Ogrenme Merkezi sadece bir
odiing kitaplik olmanin 6tesinde, ingilizce pratigi
yapmak icin cesitli etkinliklere katilabileceginiz bir
ogrenme merkezidir; Egitim streglerinden dil
yarismalarina ve oyunlara kadar pek cok aktiviteye
blnyesinde yer vermektedir. Bireysel calisma icin
ayrica bir ortam saglayan merkezimizin kapilari tim
ogrencilerimize acgiktir.

* Dilekce ve resmi islemler icin resmf e-posta adresini
kullaniniz.



*You can elicit the following services from the
specified centers:

Residence certificate for international students,
appeals related to exam results, including student
certificates, preparatory class passing certificates,
petitions for special circumstances, excuse exams, and
grade announcements, are carried out by the
Preparatory Student Affairs office located in Room 9
on the ground floor of the School of Foreign
Languages building.

For solutions related to email accounts with the
'edu.tr' extension, campus internet access issues, and
student identity cards, you should contact the
Information Processing Department located in the
Rectorate building.

Procedures for freezing or deleting registration,
student certificates, status changes for students on
leave, and fee-related matters are handled by the
Student Affairs office.

Registration freezing or deletion procedures, status
changes for international students on leave, and fee-
related matters for foreign nationals are managed by
the KBU International Student Coordination Office.

Academic questions and concerns should be directed
to the respective Department Heads and Coordinators
within the School of Foreign Languages.

Academic questions and concerns, midterm exam
periods, feedback and assessment of in-class
activities, and individual educational assistance during
office hours are provided by instructors and advisors.

*Remember that student certificates can be obtained
via e-government.

*You can use the following link to access our school’s
petition and forms page for the students.

https://bit.ly/3LADRWQ

You can find contact information below:

E-mail :ydyo@karabuk.edu.tr
Phone :+90 370418 9500
Fax 149037041893 49

*Belirtilen merkezlerden asagidaki hizmetleri
alabilirsiniz:

Uluslararasi 6grenciler icin ikamet belgesi, hazirhk
gecme belgesi, 6zel durumlar icin dilek¢e, mazeret
sinavi ve not ilanini takip eden g i¢ glini olmak UGzere
sinav sonucuna itiraz islemleri Yiiksekokul binasi zemin
kat 9 numarali odada bulunan Hazirlik 6grenci isleri

edu.tr uzantili mail hesabi sorun ¢oziimleri, kampis igi
internet erisim sorunlarina yonelik ¢dziimler, 6grenci
kimlik kartlari rektorliik binasinda bulunan Bilgi islem
Daire Bagkanhgi

Ogrenci belgesi, kayit dondurma ve silme islemleri,
beklemeli 6grenci durumu islemleri ve hargla ilgili
islemler Ogrenci isleri,

Yabanci Uyruklu Ogrenciler icin Kayit dondurma ve
silme islemleri, beklemeli 6grenci durumu islemleri ve
hargla ilgili islemler KBU Uluslararasi Ogrenci
Koordinatorligu,

Akademik soru ve sorunlar YDYO B6lim Baskanligi ve
Koordinatorler,

Akademik soru ve sorunlar, ara sinav donitleri, sinif igi
calismalarin doniit ve degerlendirilmesi ve de bireysel
egitim yardimi alabileceginiz ofis saati hizmetleri
Ogretim gorevlileri tarafindan yiiriitilmektedir.

*Unutmayiniz, 6grenci belgesi e-devlet lizerinden
alinabilmektedir.

*Asagidaki kisa linki kullanarak yiiksekokulumuzun
ogrenciler icin form ve belgeler sekmesine
ulasabilirsiniz.

https://bit.ly/3LADRWQ

iletisim bilgilerimiz:

E-posta:ydyo@karabuk.edu.tr
Telefon: +90 370 418 95 00
Faks :+9037041893 49
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*You can use the following short link to access a
detailed demonstration for the career-center.

https://bit.ly/3tb1xKZ

* By using the QR code or short link below, you can go
to the Frequently Asked Questions page of our School
and get information on the subject you desire.

* Asagidaki kisa linki kullanarak Kariyer Merkezi
hakkinda detayli bilgiye erisebilirsiniz.

https://bit.ly/3tb1xKZ

*Asagidaki karekodu ya da kisa linki kullanarak
Yiiksekokulumuzun Sik¢a Sorulan Sorular sayfasina
gidebilir ve arzu ettiginiz konuda bilgi edinebilirsiniz.

http://bit.ly/sflquestions

SOSYAL HESAPLARIMIZ
Instagram:
https://www.instagram.com/kbusfl

Facebook:
https://www.facebook.com/kbusfl

X (Twitter):
https://twitter.com/kbusfl

http://bit.ly/sflsorucevap

OUR SOCIAL ACCOUNTS
Instagram:
https://www.instagram.com/kbusfl

Facebook:
https://www.facebook.com/kbusfl

X (Twitter):
https://twitter.com/kbusfl
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